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Acceptance Protocol
Formal acceptance of construction works
1. Project & parties
	Construction project
	

	Trade / works
	

	Client (present)
	

	Contractor (present)
	

	Other attendees
	

	Date / time / place
	

	Contractual basis
	[Contract for work dated …, applicable contract regime]


2. Result of the acceptance
	☐
	The works are accepted without reservation.

	☐
	The works are accepted subject to the defects listed under point 3.

	☐
	Acceptance is refused due to material defects (see point 3).

	☐
	Reservation of the contractual penalty is declared.


3. Identified defects / outstanding works
	No.
	Location / element
	Defect / outstanding work
	Deadline
	Done on

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Consequences of acceptance
With acceptance, the limitation period for defect claims begins. The burden of proof for defects passes to the client. The risk passes to the client. Warranty period until: ______________
5. Signatures

	

____________________________
Client (place, date)
	

____________________________
Contractor (place, date)
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