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[Your company name]
[Street, no.]
[Postcode, city]
To
[Contractor / company]
[Street, no.]
[Postcode, city]
[Place], [date]
Notice of defects with deadline for rectification
Construction project: [project name] · Contract dated: [date] · Trade: [trade]
Dear Sir or Madam,
During inspection of the works performed by you in the above-mentioned construction project, the following defects were identified:
	No.
	Location / element
	Description of the defect
	Identified on / photo no.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


We hereby request that you rectify the aforementioned defects properly by no later than
[date — reasonable deadline, usually 10–14 working days]
If the deadline passes without result, we reserve the right to have the defects rectified by a third-party company at your expense (substitute performance) and to assert further rights (price reduction, retention, damages).
Until the defects have been fully rectified, we will retain a reasonable part of the remuneration in accordance with the contract.
Note: this template does not replace legal advice. Provable dispatch (registered mail / documented delivery) is recommended.
Yours faithfully


____________________________
[Name, position]
Free template from myxbuild.com — it works digitally & automatically with XBuild: try free for 30 days.
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